Calibration Toolbox ADO

Quick Start Guide — How to Access your Device Data

This set of quick start guides is designed to help you to discover the main features of Calibration Toolbox ADO as quickly as
possible. Like all sophisticated tools, it will take time and practice for you to become totally proficient, but you can begin to use
some of its powerful features almost straight away.

1. Main Table Display

Think of the main table display as the centre from which you locate and edit all devices on the database. Fig 1 below shows how
to select a range of devices in either of three ways. The top right of the screen contains 3 tabs. Each of these tabs contains a
button marked ‘Search’. Simply enter your search criteria for any tab and click the ‘Search’ button. Once the button clicked, you

can return to each listing as required.
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Fig1: The Main Table Display



e By Date
This way you identify the devices having Next Calibration due dates (or other selected date) between two selected dates.
e By Category
This method enables you to identify devices that are, for example, of a particular type, or are in a particular location.
e Show all devices
This enables you to list every device on your database. This is not advised for very large databases, as response time is
directly related to the number of devices located by the search.

Important features to notice:

1. The left hand side of the screen shows all of the devices chosen within the chosen search parameters. The selected
device is indicated by the orange background.

2. Atraffic light system on the Barcode Number column indicates the calibration status of each entry as follows:

e Green Calibration not expired

¢ Red Calibration expired

e  Amber No next calibration date

e Blue Inactive device (designated by the Status field entry beginning with *).

3. Asyou scroll down the list you will see that the first fields for each entry are shown in a panel situated in the bottom
right-hand corner of the screen.

4.  Below this (in the bottom right-hand corner) is a single-device locator. You can also type in either a device number,
serial number, certificate number or bar code number to locate any particular device.

¢ Note: if the entry can’t be found the box will show red. However, this does not always mean that it is no in the
database, it just could be that it is not in your chosen selection.

5. You can access the detailed information for each device in three ways:

e Highlight the row you require and press the ‘Enter’ key
e Double-click the row
e Highlight the row and click the ‘Edit’ button

1.1 Adding a New Device

When you click the ‘Add’ button, as shown in Figure One above, a new entry will be created with its own Unique ID (Barcode
Number), as shown in fig 2 below. Then proceed to edit as shown below.

1.2 Copy Current

You will no doubt have a number of occasions where you have several of a particular identical type of equipment. When adding
these, It would be time consuming and tedious to repeatedly enter the same information when an identical entry already exists on
the database. There is no need to do with with Calibration Toolbox ADO. Simply locate and select a currently existing device of
the same type you wish to add and click the ‘Copy Current’ button. A new entry will then be created containing the parameters of
the parent device (Note: the Administrator will have specfied which of the data fields will be copied across.)



Calibration Toolbox ADO

Quick Start Guide — Device in Detail Pages

2. Device in Detail

You can access the detailed information for each device in three ways:

e Highlight the row you require and press the ‘Enter’ key
e Double-click the row
e Highlight the row and click the ‘Edit’ button
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fig 2 The CoreData Edit Window



The Device in Detail window is made up of 5 parts that are accessed via the row of tabs across the the top of the page. You will
be able to see all of the information, but your ability to change or add new data will depend upon the permissions granted to you
by the Administrator.

The 5 parts are:

Current Core Data: This is asset management information that is not directly related to the physical calibration data. For
the main part, this information will not change very often. Examples are:

Device Type
Calibration Data Type
Department

Device Number

Current Calibration Data: Unless the Calibration Data Type is set to ‘None Required’ ( this means that it is not required to save
the actual calibration measurements - it does not mean that the device does not require calibration),
you will be able to store calibration measurements in accordance with the speacified calibration data
template.

Core Data History: Calibration Toolbox ADO maintains a complete history for each device. All changes ever made to the
Core Data can be viewed here.

Calibration History: Fundamental to any calibration management system is the ability to view the entire calibration history
for any device quickly and accurately. Calibration Toolbox ADO enables you, for every calibration
performed to view:

e The calibration measurements and calculations
e The calibration data graphs
e The equipment used to perform the calibration
e The calibration certificate generated
File Launcher: This enables you, for each device, to save links to any files, document, and even websites that are
associated with the device, and to open them with the click of the mouse. Examples of typical entries

are:

e PDF operator manuals

e Excel spreadheets

e Manufacturer’s website

e Photographs of equipment
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2.1 Calibration Data

Calibration Toolbox ADO is unrivalled when it comes to calibration data. You build calibration data templates that include the

calibration points, tolerances, and a link to the calibration procedure. You can have up to 20 calibration points for a maximum of
40 channels - that should be enough for most purposes.

The data for the calibration channels are conveniently arranged as a series of tabs. The top 4 tabs show data that apply to the
overall device calibration. With reference to fig 3 below these are:

Calibration Data: This is where your measurements are entered and results calculated. There is a tab for each of the

channels included in your template.

Certificate: Where you build new certificates and view current ones.

Equipment Used: Most important for traceability of calibration. You list all of the equipment used in the calibration. The
software automatically records the current calibration status of each piece if equipment selected.
Other Information: This enables you to produce a step by step record of all calibration jobs carried out. Using the

information produced you can perform analysis of calibration jobs using the Calibration Jobs tool on
the main menu.
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Fig3  The Calibration Data page




